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Start to finish set up of Collaboration
for Revit

5
-
—_—
PROJECT MEMBER
=
PROJECT MEMBER

COMMON MODELS
PROJECT DATA
TEAM ACTIVITY & COMMU

A360

Autodesk® A360 Collaboration for Revit® is a Cloud Subscription service that works with Revit® software to connect
building project teams with centralized access to BIM project data in the cloud. Teams stay connected in real time using

the Communicator chat tool within models. Integrated with Autodesk A360, Collaboration for Revit enables the entire
project teams to work on shared building information models.

{\ AUTODESK.



Start to finish set up of Collaboration for Revit
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Overview:

What is Collaboration for Revit?

Autodesk® A360 Collaboration for Revit® is a Cloud Subscription service that works with Revit® software to connect
building project teams with centralized access to BIM project data in the cloud. Teams stay connected in real time using
the Communicator chat tool within models. Integrated with Autodesk A360, Collaboration for Revit enables the entire
project teams to work on shared building information models.

Keys to success

y
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PROJECT DATA
TEAM ACTIVITY & COMMUNICATION

A360

e  Familiarity with Revit worksharing—the C4R workflow builds on the worksharing capabilities of Revit

e  Familiarity with managing user entitlements on Manage.Autodesk.Com (Autodesk Accounts)
(http://knowledge.autodesk.com/customer-service/account-management/subscription-management/users-

permissions)

e  Familiarity with A360—and, in the best case, already have a corporate Hub set up and understand about how
to set up projects and invite people into the Hub and the project
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What is Autodesk A3607?

Interact & Collaborate on BIM Data Across Platforms

@ A360

. Autodesk A360 is the umbrella term for all A360—related products.

. Autodesk A360 Team is a cloud-based collaboration platform that provides design and engineering teams
a centralized place to work together more efficiently. A360 enables our customers to:

0 Share & work together—A central project-based view of all data and activity, accessible
from almost any device, anywhere, by all stakeholders

o View everything—A rich 3D visual experience enabling easy, fast, and detailed exploration
of over 100 2D and 3D data formats

o Find anything—Search deep within 3D design data and all other project content to find
what you need, when you need it

. Autodesk A360 Team can be accessed through Autodesk360.com.

. Autodesk® A360 Drive (known as Autodesk 360 prior to Sept 3, 2014) is a cloud file storage service that
comes with maintenance and desktop subscriptions for select Autodesk desktop software (most suites
and major desktop products).

. A360 Drive offers a specific set of features designed to support cloud storage of design information. For
example, it enables you to synch Autodesk® AutoCAD® or Revit models to the cloud. A360 Drive is also
the mechanism by which you access Autodesk cloud rendering services.

. A360 Drive and A360 Team complement each other. If you have A360 Team, you can access your A360
Drive storage data from within the A360 Team user interface. You also have the ability to copy data from
A360 Drive into A360 Team projects.

. Trying or purchasing A360 Team does not affect your A360 Drive account. For example, if you purchase
Autodesk® Building Design Suite (BDS), you receive 25 GB of storage through A360 Drive, whether or not
you also use A360 Team.

. Your A360 Drive can be accessed from 360.autodesk.com.
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Getting started

Sign up for an Autodesk ID.

e Accounts.autodesk.com/register or Autodesk360.com

{\ AUTODESK.

Autodesk ID or e-mail address Need an Autodesk ID?

= Your Autodesk account is a single sign in that enables
Password you to use the same user ID and password to access
= multiple Autodesk websites.

[j Koo me signed in . Create an Account
{] [

Need Sign In Help

Install Collaboration for Revit .
(http://knowledge.autodesk.com/support/revit-products/downloads/caas/downloads/content/autodesk-a360-
collaboration-for-revit-2015.html)

e NOTE: You will need to make sure the latest update release for 2015 is installed. You can
do that through the Autodesk App Manager.

Once Collaboration for Revit is installed, you’ll need to set up an A360
Team Hub. There are three ways to set up an A360 Team Hub.

The most common question is how to set up a trial Hub. To do that, go to Autodesk360.com and hit “Try Now.”
This will create an A360 Team Hub. The Hub name will use the following convention:

<email domain><next number in line for that email domain>.Autodesk360.com

For example, Joe@acme.com will create a hub called acme.autodesk360.com. If a second user from acme starts a
trial, it will be called acme1.autodesk360.com , and so forth.

¢ NOTE: Hub names cannot be renamed once created.
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At this point, you will have a 33-day trial of A360 Team. During this time, you will have full functionality in A360 Team
and Collaboration for Revit. As A360 trial sites wind down, you will have a choice of either converting your trial site into

a free site or a paid site, or doing nothing.

For those that want to go the free or paid option, the links in the site show how to do that.

For those that choose to do nothing, the trial site will be deactivated through the following process:

. The trial period is 33 days. During this time, the user will have full Autodesk A360

functionality.

. After day 33, the site will go into a “deactivated” state for 30 more days.

. After day 64 (initial 33 day trial period + 30 days in deactivated state) it will be officially
deleted.

. While the hub is in the deactivated state (days 34-64), users will be able to access

and download any of the data files that remain in the site.

. During this time, the site admin/owner will not be able to upload any new data, add

any new users, or share any existing data with existing users.

. If you had a trial site that expired and was deleted (as of day 64), only then, can you
create another new A360 trial site.

. Please note: Even if a trial site is either currently “deactivated” or has been “deleted,”
this does not prohibit you from being invited into another currently active A360 site.

Also, if you have an A360 Team trial and used it to access your A360 Drive account (from A360
Team), your A360 Drive site will still remain intact, active, and accessible after the A360 Team trial

is deactivated/deleted.

9 A360 > Dashboard > All Projects
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The other ways users will have access to set up an A360 Team Hub is either through purchasing A360 Team directly,
purchasing Collaboration for Revit, which includes a Subscription to A360 Team, or getting a free one month trial by
using the “hidden url.”

e NOTE: At this time, Collaboration for Revit is limited to North America for performance
reasons. We are planning to have global access in the future, but not before we can
ensure reasonable performance outside of North America. The one exception is that only
the person who purchases the Subscription to C4R has to be based in North America.
Users who are outside of North America can be assigned permissions to C4R by the
contract manager (or software coordinator).
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Once the software is purchased, the contract manager will need to
assign permission through the User Management function in Autodesk
Accounts.

o NOTE: By default, the first seat in any contract is always assigned to the contract
manager. Therefore, if you purchase 1 seat, the CM may see that they have no seats to
assign. This is because it's assigned to them.

- [« " | hitps//manage.autodesk com/ce

{\ AUTODESK PROFILE MANAGEMENT G e
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If you do not see the users you want to assign permissions to in User Management, you can add them by hitting Add.

NOTE: This applies to users both inside and outside of the company.
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If the user is on the list, hit “Edit Access”

AAUTODESK ACCOUNT PROFILE MANAGEMENT

USERS . All Users (181)

Manage Users

+ Add Actions b

Add Users  Bulk Add

User Info

All fields are required

Manage Phone Support

What's new in Account
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Please note: Every user who gets A360 access will have the power to set up a hub, so for every seat, a
company could have that many A360 Team Hubs. To avoid this, we recommend that the contract manager set
up the first Hub (companyname.autodesk360.com), and then does not check the A360 Team box for any other
users.

e NOTE: To revoke permissions, uncheck the boxes. To remove a user from the list of managed
users, hit the grey x to the right of their name.
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Once a hub is set up, it’s time to create a new project, since the sample

and admin do not show up in C4R.

‘H' A360 - Dastboard © Al Projects arch far anyth I:l EE ? -1

A Projects ' Data 1 People @ Calendar m Wiki
MY PROJECTS FINNED ALLPROJECTS ACTIVE NEW SUGGESTED Sort By Last Agtivity =

Admin Project " Samples

This project is for 1am membars with Admin privieges in Crystal Righet) An axample project. Explors project features by uploacinsg data and
changing project sestings.

2] 2]

A Got feedback? Tall sl © Copymight 2014 Autodesk, Ine. AR nghts nesarved. Prvacy Pobey  Tomms. and Condsons. Aot

Create a New Project

-
£

f .

b AJ60 Tester's First Proje

Change
Image
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Once you have a project set up, you will need to invite people.

Some info about project types:

. Open: Use for projects where the intent is to share information broadly to everyone. All Open
project information is searchable and accessible to all members of the organization. Anyone in
the organization can join and leave an Open project at any time. People outside the
organization are not allowed to be invited to Open projects.

. Closed: Use for projects that require some privacy. Anyone in the organization can see the
Closed project name in search results, as well as the Closed project Profile and People pages.
All items in the Closed project shared with the entire hub (Hub All) are also visible. Only
members of the Closed project can search for and access the project page, activities, and
content. The Closed project's moderator must approve membership requests. An
organization's hub settings determine if people outside the organization can be invited to join
Closed projects.

. Secret: Use for personal projects or projects that require extra privacy. Secret projects are
hidden from people who weren't invited to the project. Only existing project members of a
Secret project can search for and access the project page, activities, and content. Team
administrators can't view content inside Secret projects. Membership to a Secret project is by
invitation only. If you are using the paid version, A360 Team, the hub settings determine if
people outside the organization can be invited to join Secret projects.

o A360 - Dashboard m <A
-& Projects 5 Data j_ People B calendar ] Wiki 4 Upload
ACTIVITY RECENT
HUBALL | MY NETWORK All types = Modiledby | Me =
| To upload files to a
EE- Chris Aquino = Host E poject
< o i ST -1 Toinvite people to a
no has created Test Collaboration Project project project

2 Join a LIVE Hangout
with A360

gg Chris Aquino ok test & Got feedback? Tell us!

A360 Tour

Skiba Cabin
JAN 22
N

Aquino has created Revit Linked File Test project

rme_sample_for_rac_sample

To create a project

~
DEC 15

Ei Chris Aquino

rac_basic_sample_project

)

mme_basic_sample_project

test

A AG0

PN

rme_advanced_sample_project
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Start to finish set up of Collaboration for Revit

Or you can invite them to an individual project. If they are not already members of the hub (for example, someone in
another office), you will need to use their email address.

Invite to the project X

Team members and projects (Dont use mailing lists.)

jason witten I
No matches. Enter a person's email address or try a different search term.

Overview of the user Roles:

Employees Host Company’s A360 Team Hub = company

A360 Project employees

Project Contributors  Project Members who are
- @ members of
4 & S
Host > , : hub

of other
companies

company

Employees

who are just
in this
project

There are paid roles, and free roles.
All Team roles are paid, and there are paid and free Project roles.

The Paid Roles:
Team Owner:

e  The person who owns/purchases the license entitlement for the hub

e Is also a Team Administrator and Team Member, and can designate/invite other Team
Members, Team Administrators, or Project Moderators
Can purchase additional Team Member subscriptions
Can invite Project Contributors, and can enable others to do so

Autodesk [and other products] are registered trademarks or trademarks of Autodesk, Inc., and/or its subsidiaries and/or affiliates in the USA
and/or other countries. All other brand names, product names, or trademarks belong to their respective holders. Autodesk reserves the right to

alter product and services offerings, and specifications and pricing at any time without notice, and is not responsible for typographical or graphical AU TOD ESK
errors that may appear in this document. © 2015 Autodesk, Inc. All rights reserved. @



Team Administrator:

Can configure whether or not Team Member signup requires Team Administrator approval and
whether Team Members can invite Project Contributors from outside the company (via Sign-up
Mode)

Can invite/deactivate Team Members and Project Contributors

Can promote a Team Member to a Team Administrator

Can edit Team member profile information

Can convert Team Members to Project Contributors and vice versa

Can create/deactivate/activate all projects

Can change Project Moderators and Project Owners of all projects (including Secret projects).
However, one has to be a Project Moderator first before becoming Project Owner of a Secret
project

Can view list of all projects and delete/move/copy content within them

Cannot view content in Secret projects. Can only see that Secret projects exist and deactivate
them (via the Admin.>Project>Manage page)

Team Member:

Can browse all projects (except Secret ones) and can create projects
Can see all other Team Member profiles

Can invite other Team Members if allowed by Team Administrator
Can join any Open or request to join any Closed project in the hub
Can join Secret projects by invitation only

Can view all content in the hub (in Open projects, or with Hub All)
Can delete/move/copy project content they are members of

Project Roles — Paid

Project Owner:

Must be a Team Member to be a Project Owner

The Team Member creating a project by default is the Project Owner

Is also a Project Moderator and can designate other Team Members as Project Moderators to
their project(s)

Can invite Project Contributors (if “Sign-up” Mode not restricted by Team Administrator)

Can delete/move/copy project content

Project Moderator:

15

Must be a Team Member to be a Project Moderator

Can invite Project Contributors if allowed by Team Administrator

Can update project profile page including project logo

Can approve/reject invitations made by other Project Contributors and project members (closed
and secret groups)

Can designate other Team Members to be Project Moderators

Can delete/move/copy their project content
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Project Roles - Free

Project Contributors:

invited to

Cannot be made a Project Moderator

e Cannot be invited to Open projects

° A360 ; Dashboard > Settings

If you are invited to another hub, you will need to specify your default hub.

Someone invited to a project, typically outside your organization
Can access only the project(s) to which they’re invited
Can invite other Project Contributors, but invitation always requires Moderator approval
Can delete/move/copy content in projects they'’re invited to

Cannot see other projects in the hub nor team members except in those project(s) they're

O

A rojects S pata  § peope B calengar [l wini

ACCOUNT NOTIFICATIONS CHANGE PASSWORD

SET DEFAULT HUB
Name ud User Type
Chris Aquino https fautodesk587 autodesk360 com Admin
Chris Aquino hitps: /imyhub autodesk 360 com/ue29c6312 Admin
MNewman Architects P.C https /inewmanarchitects 1 autodesk360 com User
Lance Coffey hitps //autodesk595 autodesk 360 com Guest

Set As Defaull Cance

LOCALIZATION

Curment Time Zone

Coordinated Universal Time (UTC) Change

Save Cancel

Chris Aquino

Accoun!

Signed into

43 Chris Aquino
f |
Subscriptions
5 of 0 entitlements usH

Subscription details

42 Chris Aquino
myhub autodesk 360 com

: Newman Architects P.C.

newmanarchitects 1 autodesk 360 com

:#: Lance Coffey

autodesk595 autodesk350.com

Admin

Sign Out
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Once a project is set up and people have been invited, launch Revit
and sign in to A360

Projects

17 A AUTODESK.



Start to finish set up of Collaboration for Revit

Once signed in, you can access A360 Collaboration for Revit by going
to Application Menu > Open > A360

v € 8B X B yvew v

Look in: | J- My D
. Name
| Autodesk
| Autodesk Application Manager
| Autodesk Screencast
| Custom Office Templates
| Fiddler2
| Inventor Server SDK ACA 2013
| Inventor Server SDK ACA 2015
). Visual Studio 2008

Favorites
r— ] L1}

Deskiop File name: |

Date modified
10/16/2014 8:41 PM
9/15/2014 1:04 PM
11/11/2014 3:24 PM
12/15/2014 4:59 PM
12/9/2014 2:30 PM
10/21/2014 2:16 PM
12/1/2014 5:51 PM
9/16/2014 5:15 PM

Preview

Files of type: |Project Files (*.nvt, *.rte)

1

Worksharing
Tools  w| [|Audit

Detach from Central

| Create New Local

v]ﬁqxﬁyjmv

Name
& Mew Revit Project

‘& Test Collaboration Project

L

My Network ...
v
Favorites

File name:

& Mew Test Project on Lance's Hub Created by Chris

Preview

Files of type: |Project Files (*.nv, *.rte)

Worksharing
| Audit Detach from Central

| Create New Local

!
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Start to finish set up of Collaboration for Revit

To save a project to A360 for use in Revit, you will need to create or
open a Revit file, and go to Collaborate > Manage Collaboration >
Collaborate

19

2 ® o
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ew e
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Display Model Narmal
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VisibiltyGeaphics Overrides Edit...
Graphic Display Optlons Edit
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Urnsderday Orientation Plan
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{\ AUTODESK.



Select Collaborate using A360.

e

Collaborate X

You are enabling collaboration. This will allow multiple people to
work on the same Revit model simultaneously.

Ed ¢--> @ «-> &

How would you like to collaborate?

) Collaborate within your network
You can collaborate only on a local or wide area network (LAN or
WAN). The model will be converted to a workshared central
model.

© Collaborate using A360
You can collaborate over any Internet connection. A copy of the
model will become workshared and be uploaded to A360. The
original model will remain as a backup.

Which collaboration method should I choose?

| ok || cancel |
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Select the project on A360 Team you want to use.

21

[

Collaborate Using A360

You are about to initiate collaboration using A360. Your model

will be uploaded to an A360 project you select.

& o

Current Revit Model

Current Revit Model:

rme_sample_for_rac_sample.rvt

A360 Project:

——

Pt

A360 Project

- Select -

- Select -
New Revit Project

New Test Project on Lance's Hub Created by Chris .
| Test Collaboration Project '
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Hit “Initiate.”

r B

Collaborate Using A360 X

You are about to initiate collaboration using A360. Your model
will be uploaded to an A360 project you select.

&)y = [a

Current Revit Model A360 Project

Current Revit Model:

rme_sample_for_rac_sample.rvt

A360 Project:
[Test Collaboration Project v]

Initiate [ Cancel

What is an A360 project?
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You should see this as Revit uploads the file:

-

Collaborate Using A360

D | Az60

Initiating Collaboration. Please wait...

« Starting worksharing and creating default worksets
=) Uploading model to A360

Saving model to local cache

23

Collaborate Using A360
| Ase0

Initiating Collaboration. Please wait...

s o

=

« Starting worksharing and creating default worksets
v Uploading model to A360

v Saving model to local cache

You have successfully initiated collaboration using
A360.

The model rme_sample...sample.rvt has been uploaded to the A360
project Test Colla...on Project. You can now collaborate on this model
with your project team.

How invi m members?
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Start to finish set up of Collaboration for Revit
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