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A Complete Guide to the

Sheet Set Manager

Sam Lucido

CAD Services Manager | @CADproTips


https://cadprotips.com/
https://www.linkedin.com/in/sam-lucido-cadprotips/

About the speaker

Sam Lucido = | am a CAD Services Manager and Senior

Civil Designer with Haley & Aldrich, Inc.
= AutoCAD since early 1990s
= Civil 3D and Map 3D since 2007

Technical Writer for AUGIWorld and
former AUGI BoD Member

AutoCAD and Civil 3D Certified
Professional and Expert Elite Member

= Owner of CADproTips.com

= |f | can teach you one thing and make
you think then | have done my job



Summary

* |In this class, you will be able to take your existing
company title blocks and create a template to use on all
projects, increasing your productivity and efficiency on
all current and future design projects.

* Most importantly, you’ll be able to bring back value to
vour employer and the knowledge to help you excel
within your field.




Key Learning Objectives

Learn how to create a Sheet Set
Template (.dst) file to be used as
vour Company Standard.
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SHEET SET MAMNAGER

=

Civil 5ample 5...

Sheets
B Civil Sample Sheet Set
.[% 00 - Cov
: 01 - Master Plan
=8| Existing Conditions

02 - E‘.-::iE.ting Conditions

D& - Site Grading Plan 1
07 - Site Grading Plan 2
0@ - Site Grading Plan 3
9 - Site Grading Plan 4

=) Site Utility Plans
L ) - Site Utility Plan 1
- Site Utility Plan 2
- Site Utility Plan 3
3 - Site Utility Plan 4

- Site Layout Plan 1
3 - Site Layout Plan 2
b - Site Layout Plan 3
[ - Site Layout Plan 4

& - Nesenkeag Drive

3 - Sewer Profiles

Sheet Set Templates




Key Learning Objectives

* Learn how to create a Standard title block linked to your sheet
set template populating common project data.

0
. : UNIVERSITY
Autodesk Univ.., « E i Tha Suturs of meking

Sheets

m Autodesk University
=) GENERAL
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- LM 4-ca02
=0 DETAILS
[l 5- C-200
. .8 6-c-201
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Key Learning Objectives

* Learn how to create call out labels, named views, and a sheet
list table for your project.

i SHEET SET MAMNAGER

Autodesk University - DRG WIRE OR TWE X _— STAKED AND ENTRENCHED

SHEET NUMBER
BN | TITLE SHEET AND DRAWING INDEX
BN | = EXISTINGCONDITIONS
B 22| 2= PONDAREA
. Em

.
B 2| = FENCEDETALS
BB 2| = STEDETALS

B | EEM | = BULDNGELEVATIONS

B | EE 2| = ARCHTICTURALDETALS
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.. Jlll 1- FRONT ELEVATION
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Key Learning Objectives

e Navigate through your sheets and publish the entire drawing package to a
pdf, dwf, or plotter output.

Autodesk University E" -

Publish to DWF

Sheets Publish to D'WFx

E Autodesk University Publich to PDE
=B GENERAL

Close Sheet Set

0 mm—

E 1-G-100 Mew Sheet... Publish to Plotter D
=EJ CIVIL MNew Subset... Publish using Page Setup Override e S

..... R Edit Subset and Sheet Publish Settings... 11 17 PDF >

-8 4- c-10 Resave All Sheets Publish in Reverse Order 22 34 DWhx O

: 22 x 34 PDF

: Archive.., Include Plot Stamp >

-.[8 5-C-200 |
- L®6-com Publish > AL el 2 o
=EI;_|| ARCHITECTURAL cTransmit... Manage Page Setups.. -
L Transmittal Setups... Sheet Set DWF Publish Options ... s
- Insert Sheet List Table... Sheet Set PDF Publish Options ... Q_

Properties... Publish Dialeg Box ...







Load the Profile

F-1 Select File q)
o s
templates ( I
A Options ey Narme ~ O
Current profile: I ALZ020-55M I ='= Curment drawing: This folder is empty. . -
Fles Display Openand Save Plot and Publish System User Preferences Drafting 3D Modeling  Selection  Profiles D—
Available profiles: _ E
ALZ020-55M Set Cumrent
Black Background
CAD Standards 2020 : O
White Background Add to List... e
_ (s
Rename... i
Delete . )
_Project_Data » Profile Export... q)
Mame e : Date modified I Impart... I | s
| | AU2020-55M.arg 0/1/2020 748 AM Reset ("\ . +-)
£ t
OK Cancel Apply Help B | m
Files of type: Drawing {*.dwag) I




Exercises

1. Start AutoCAD and use the SSM palette shown left (Ctrl+4) to open and browse through
the 3 example sheet sets provided in the Example Sheet Sets folder.

SHEET SET MANAGER .
[} 01-EX1_Example Sheet Sets - @& E
Open... TR 2 Previe
Recent . Architectural
.. Ciwl
New Sheet Set... .. Manufactuning

2. Under Each folder is an Example Sheet set.

G Marnfacts _'_'9_» ™
Name Name
QC'MI Sample Sheet Set.dst Rmanufacturing sheet set.dst

=1 IRD Addition.dst

3

3. Open Each Sheet Set one at a time and look at all the properties of the SSM.

4. Use these as a guide and reference as you build your own sheet sets.
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Exercise 1

Begin

Sheet Set Example

Mame of new sheet set:

Al_Project

b Sheet Set Details
Description {optional):

Confirm
A Sheet Set is a great tool to manage your drawings from start to finishin =~ »

your design. if you use Sheet Sets in the most basic way you are just

taking drawing files and onganizing them in proper order, so they can be

easily accessed when working through your project. With Sheet Sets you

can have others on your team work on one subset while you work on

anather making collaboration and managing your design package an easy .,

e, Store sheet set data file (dst) here:

CADATASETS\CES463390-L A Complete Guide to the Sheet Set Manac -

Mote: The sheet set data file should be stored in a location that can be

accessed by all contributors to the sheet set. -
MName

<« CE5463390-L A Complete Guide t...

Architectural
Create a folder hierarchy based on subsets

Civil
Sheet Set Properties . Manufacturing
* & AU_Project.dst
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Exercise 2

1. Start AutoCAD and open the Sheet Set in the Exercise 2 folder.
2. Motice the subsets have already been renamed to what is shown below.

e LR
File Nindo
! SHEET SET MAMAGER

AU_Project

Sheets

B AU_Project
O Title Sheet

Cral Site

Sheet List

[
ot

|| Architectural
|| Details

Working

3. Open drawing ANSID DWG-Template.dwg located in the start folder as shown.

Look in: |
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| Edit Custom Properties... |

Exercise 3 . scaneva

5. Delete all default values provided within the Sheet Set.

m Custom Properties

Name Default Value Owiner Add...
Client Sheet Set

Delate
Project Address ... Value Sheet Set
Project Address ... Value Sheet Set
Project Address ... Value Shest Set
Project Name Value Sheet Set
Project Mumber Value Sheet Set
£ >

oK Cancel Help

6. We are now left with Sheet Set properties that we will configure.

7. Add all the Project Control data — This will be common project data that can be used
throughout the lifecycle of any project. These properies cannot be deleted or removed —
only added.

8. Enter the values as shown (you may enter your own values — we want to get something in
there to visually see the field when it is updated.
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Project Control -
Project number CES463390-L
Project name @ A COMPLETE GUIDE TO THE SHEET SET MANAGER
Project phase AUTODESK UNIVERSITY
Project milestone 12-2020

9. Close out of the dialog box.
10. As in Step 2 right click the main sheet set and select Properties then....




Exercise 4

1. Start AutoCAD and open the Sheet Set in the Exercise 4 folder as shown.

A Open Sheet Set

Look in:

04_EX4_~Adding_SheetSet_Custom_Propert =
Mame Preview

07-start

02-complete

e AU_Project.dst

Views * Tools -

File name: |

Files of type; Sheet Set (" dst)

2. Double Click on 1-C-100 (1) to open the sheet set drawings. Right click (2) on the
AU Project and select Properties (3) on the fly out menu as shown.

1171820206 - 100

AU Project

Sheets f
m AU Froject 2

&) Title Sheet
f—q'. Civil Site
1 % 1-c-100
=] Details
I - Working

Close Sheet Set

Mew Sheet...
Mew Subset...

Import Layout as Sheet...

Insert Sheet List Table...

Properties...

3. Select Edit Custom Properties on the lower left of the dialog

Edit Custom Properties...

01-Drawing Name First
02-Drawing Name Second

03-Project Title Fist
04-Project Title Second

05-Sheet Total
06-Drawing Scale

Drawing Name

DRAWING NAME 1
DRAWING NAME 2

Project Name and Address

PROJECTNAME 1

PROJECT NAME 2
Drawn By Scale:
AU
Check By Date:
Al
Sheet No.
1« [10] |C-100
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Entering a blank space.

You can use %% or %%U which enable a blank field, but we are going to use a key
combination or ALT+0160 for a blank field.

Although | find the %%U helpful since you can see the characters there are many
people that prefer the blank space.

The key is to press and hold down the ALT key while you type 0160.

The 0160 code will insert a non-breaking space and appear blank when plotted as
shown below.
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Blue lettering references a Field Name in AutoCAD

E Xe rC I S e 5 Red lettering Represents a custom property added in the Sheet Set Manager.

10.

11.

12.

13.

14

15.

Sheet Description
CurrentSheetDescription
Drawing Name Line 1
CurrentSheetSetCustom
01-Drawing Title First
Drawing Name Line 2
CurrentSheetSetCustom
02-Drawing Title Second
Project Name Line 1
CurrentSheetSetCustom
03-Project Name First
Project Name Line 2
CurrentSheetSetCustom
04-Project Name Second
Drawn by
CurrentsheetCustom,
01-Drawn By
Checked by
CurrentsheetCustom
02-Checked By
Sheet number
QurrentSheetNumber
Sheet total
CurrentSheetSetCustom
05-Sheet Total
Scale
CurrentSheetSetCustom
06-Drawing Scale
Date
tsheetsetProjectilest
Sheet Title
CurrentSheetTitle,
Revision number
CurrentSheetSetCustom
07a-RevNo
Revision description
CurrentSheetSetCustom
07b-RevDesc
Revision date
CurrentSheetSetCustom
07c-RevDate

13

SHEET SET @EMENT @

No.

Revision/lssue Date

SH

DRAWING NAME 1
@ DRAWING NAME 2

EET DﬂRIPTION

PROJECT NAME 1

P

ROJECT NAME 2

Drawn By

Scale:
SHOWN

Check By

Date:
11-15-2019

@

C-100

A Edit Attributes

Block name:

Project Title
Drawing Title
Issue Date:
Crawn By:
Checked by
Drawing Scale:
Crawing Mumber
Sheet Number
Sheet Total

1 - Revision Number

1 - Revision Date

oK

006

ANSI D titleblock

1 - Revision Description

Cancel

AUTODESK UNIVERSITY THE VENETIAN... EI
TITLE SHEET AND DRAWING INDEX
11-18-2020

Al

Al

SHOWN

C-100

1

10

1

COMPLETE GUIDE TO 55M

12-2020

Previous Mext Help
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Exercise 5
Review

1 SHEET SET MANAGEMENT 12-2019
MNo. Revisionflssue Date
Drawn By: Scale:
AS SHOWN
Check By: Date:
11-15-2019
Shesat No.
i« 5 | C=100

SHEET SET@EMENT
Revision/lssue Date

SHEET Dﬂ.‘.RIPTION

DRAWING NAME 1
DRAWING NAME 2

PROJECT NAME 1
PROJECT NAME 2

Drawn By:@
Check By: a

B0

Scale:

SHOWN

Date:
11-15-2019

'C-100
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E Xe rC I S e 6 1. Start AutoCAD and open the Sheet Set in the Exercise 6 folder.

2. Make sure that the correct SSM is open along with the C-100 sheet. Double click the C-100 tab in the SSM to open if it is not
open.

3. Right Click your sheet and select Remove Sheet.

Right-Click your Sheet Set and close it.

5. We now have a standard sheet set template. We now need to save this to our template folder, so it becomes visible when we
create a new drawing. Yes, you can copy sheet sets from one folder to another, but | find this way a little better and less
chance of error.

6. Right click in the command area and choose Options...

7. We are going to set the template path for Sheet Sets. Out of the box AutoCAD sets the default template folder to the path that
exists in options.

s

ate

T = - Move Down The template folder has
‘[Efl already been changed for
o % Drawing Template File Location Set Cumrent AutoCAD to look for
—I% Sheet Set Template File Location + standard templates. All of
e g C\Usershs “AppData'Local\Autodesk \AutoCAD EHE'DNHE?:.Hebr%\TempIate I the existing templ ates were
-] Defauk Template File Name for GNEW copied to this location for
- " Default Template for Sheet Creation and Page Setup Ovenides the dataset.

—

Follow the steps below to change the default template location for your CAD standard.

Select the Files tab as shown.
Expand the Sheet Set Template File location tab.
Left Click on the path to highlight the path and pause.

Right-click and select copy. You may have a specific location that you place your company standard templates; you would
put the path in this location.

Close the dialog box and move back to AutoCAD. We are now going to copy our standard template to that folder location.
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1. Start AutoCAD and Create a New Sheet Set. We are going to go through the wizard using

° the templates we have already setup.
Xe rC I S e | "W ‘-:" l:-'.' :7'. i PEI QAL - ﬁMy New Workspace

o‘ '.‘ Create a new drawing

Drawing
Start a new drawing with a selected
drawing template file.

Sheet Set

Create a sheet set data file that
manages drawing layouts, file paths,
and project data.

2. Select

b Begin
Sheet Set Example
Create a sheet set usng
Sheet Set Detais
Confirm © An example sheet set —
) Bdsting drawings

3. Select AU_Project as shown. Our template now shows up in the default template list.
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Create Sheet Set - Sheet Set Example X
Begn (@) Sedect a sheet st to use as an example
p Sheet Set Example  Archtectural Imperial Sheet Set ~ |
Archtectural Metric Sheet Set
Sheet Set Details AU _Project
Civil Impenal Sheet Set
Confim Civil Metric Sheet Set

Manufacturing Impenal Sheet Set
Manufacturing Metric Sheet Set
New Sheet Set Y.

(O Browse to another sheet set to use as an example

Local\Autodesk \AutoCAD 2021\R24 (\enu'\Template \AU_Project dst




E Xe rC I S e 8 1. Start AutoCAD and open the drawing file in the exercise 8 folder.

2. Notice there is a template folder highlighted in the image above.
3. Type Saveas or select saveas from the Application Menu.

1. Select the template option. Note: you will be taken out to the default template folder.
2. Select Exercise 8.
3. Select the template folder.
4. Save your DWT to your project template. You
will have to fill in the following box to complete
your template. :ﬂi Currentlayout:  C-100
5. You are now in your drawing template file. —
6. Type page at the command prompt. We are Page setups
now going to setup page setup overrides to be Currant page sellp: 122 XS4 POE
used for our current *C-100 (22 x 34 PDF)*
7. project. Notice there is one-page setup already 22 34PDF < m—
there named 22 x 34 PDF.

8. Select New....

r N
A New Page Setup g

Selected page setup details
New page setup name: ,
Device name: DWG To PDF.pc3
11x 17 PDF| _ Plotter: DWG To PDF

Start with: Plot size: 34.00 x 22.00 inches (Landscape)
' ' Where: File
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Follow the handout and create several page setups for Description:
your project.

:I Display when creating a new layout




Exercise 9

Import Layout as Sheet... Publish te DWF

Publish te DWFx

Resave All Sheets Publizh te PDF

Archive...

Publish

Edit Subset and Sheet Publish Settings...
Publish in Reverse Order

Insert Sheet List Table... Include Plot Stamp

Plot Stamp Settings...

Transmittal Setups...

Properties...

Move out to your pdf folder to see your results.

Publish to Plotter
0 Publish using Page Setup Cvemide e
eTransmit...

11 x17 PDF
22 x 4 PDF

3

Depending on the PUBLISHCOLLATE system variable settings you will either be
prompted for a compiled pdf name (Setting of 1) or individual sheets (setting of 2).

Continue on adding your sheets to the design set.

Value Description

0 A published sheet set is processed one sheet at a time. Separate PLT

files are created for each sheet. If the sheet set1s published, the sheets

might be interleaved with other plot jobs.

1 A published sheet set is processed as a single job. A multi-sheet PLT file

15 created. If the sheet set 15 published, 1t 15 never interleaved with

other plot jobs.
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Exercise 10

I of W b =

one without).

Start AutoCAD and open the Sheet Set in Exercise 10 folder.
Motice there are more sheets than before. The sheet set has been populated with data.
Double click or open drawing 20201118 _G-100.
Type Table at the command prompt to bring up the table dialog box.

We have two types of Sheet Index Tables created for our project (one with headers and

[ Jinsert Table.

Table styie

[ﬂ'netmdex v] E-—

Sheet Index
1Eheet Index Mo Heads

From a data link

B
From object data in the drawing {(Data Exiraction)

|+ | Preview

-
- 2

Irser tion behavior
@) Specify msertion point

Specify window
Column & row settings
Columns: Column width:
D:D 4 1.0000
Data rows Riow height:
g 2 1 Line(s)
Set cell styles
First row cell style: |T1He 'I
Second row cell style: |H-E3:|Ef - |
Al ather row cell styles: |Data - |
| o Cancd | | e

6. Select cancel and move back to your sheet. This is where you can create or import your
own table style conforming to your company standard.

7. Right Click one of your sheets to display the Sheet Properties.
8. We are going to insert the Sheet Title, Sheet Number, and Sheet Description as shown.
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Exercise 11

1. Open X-Basemap in the
exercise 11 folder as shown.

2. Notice in Model Space you | Views ~ Tools
have 3 named areas with
markers.

3. Before making our views,
check the Model space
annotation scale since that is
what the view will be inserted
into the new drawing at.

4. Make sure the current scale
is set to 1=100.

Marme

, Start
X-Aerial.dwg
Fa X-Basemap.dwg
F‘a X-Bldg_Elevations.dwg

Exercise 6

Exercise 7

5. On the view tab of the ribbon File name: X-Basemap dwg
select New View

Exercise 11 Files of type: [Dfawing (".dwg)

6. The New View properties
dialog box will appear.

Annotation scale of the current view
’ Click to adjust scale
2. Enter the view category: CIVIL (this is more for organizational

1. Enter the view name: NORTH TOPOGRAPHY
purposes) v = KA 1=100~ £ v 4 |To k| =

3. Select the window button.

Home Insert Annotate Parametric View Manage Output Add-ins Colla

7. You will be taken back out to AutoCAD to E' E = Unsaved View - E
select the two corners of your view. T* New View =

n
=
R
>
Q
O
q®)
O
V)
[
o
O
=

UCS View Navigation " Viewport _
Icon Cube Bar g View Manager Configuration d

8. Select the intersections of the point markers
shown at 1 and 2.

9. Select OK and your view will be placed within your drawing as shown. — Follow the handout and continue creating 2
additional views.

Viewport Tools = Named Views Model Viewports




Exercise 12

. Open the Sheet Set located in the Exercise 12 folder.
Move to the Model View Tab and select add a location.
Select Exercise 12 on the Start pane then select Open.
We now have our Model Space view setup.

We need to create and link our View Label Block.
Expand the details folder to see contents.

Double-click and open the drawing View_Label_Block,

Notice how the block has fields associated with the block. If you have an alternate way of labeling views you can customize
your block by adding the same fields and referencing the text.

@O N Ok W=

9. To view one of the fields right

lick the block and enter th
Ellcfck eeditn?.c e /\ VIEWTITLE
VIEWNUMB g vicuportscaie

N—r

10. Click on the ellipse to enter
the block and double-click
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the field.

1. Enter Field Category

2. Select placeholder type : VIEWTITLE

3. Select Uppercase Text : Detail Hame

4. Associate hyperlink. : VIEWTITLE

5. Select OK ok ] [cmoa ] |




Exercise 13

W=

Select the window on the right.

Open the Sheet Set located in the Exercise 13 folder.
Navigate through the sheet set and notice that all the fields and data are populated.

Right click your project and select properties.

Sheet Set

Name Project 001
Sheet set data file C:\datasets\BES2195
Description My Sheet Set Templa
Model view C\datasets\BES2195
Label block for views AU Callout Viewlabe

ICaIqut blocks Callout(C:\Users\slus
Page setup overrides file C:\datasets\BES2195

' Project Control

Project number BES219585-L
Project name SHEET SETS AT AU20
Project phase IN THE LAB

A List of Blocks — - an - -y — - -

The following blocks are assodated with this sheet set:

AU_Callout_| Dynamc(C \datasets\BES219585-L Managing Your Sheets with

U_Callout_Viewlabel(C:\datasets\BES219585-L Managing Your Sheets with| [

AU_Callout-Marker(C: \datasets\BES219585-L Managing Your Sheets with tH] |

U_Detail-Callout-Bubble(C: \datasets\BES219585-. Managing Your Sheets
AU_MatchLine_L(C:\datasets\BES219585-L Managing Your Sheets with the
AU_MatchLine_R(C:\datasets\BES219585- Managing Your Sheets with the

Adding View Label Blocks




Exercise 14

1. Open the Sheet Set located in the Exercise 14 folder.

2. Right click on your sheet set. Access the Archive command by right clicking your project and selecting archive as shown
below.

Project 001

Sheets
=, Project 001

= &) Title Sheet Close Sheet Set
B Lt New Sheet...
= 3 Civil Site
2 = C_lo NeW Subset-..
3-C-101 Import Layout as Sheet...

4 -C-101

= ) Details Resave All Sheets

Archive...

Publish »

7 - A-10( eTransmit...
8 - A-101 Transmittal Setups...

2 Workin
J Insert Sheet List Table...

Properties...

3. AutoCAD will gather the information from the sheet set, including images, xrefs, fonts, and templates.

Archive Informatic

-
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L
88" » % AutoCAD is gathering information about the files to be used for the archive package.
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Exercise 15

Note: Remember to set the PublishCollate system variable to your preference.

Publishing sheets as a single job requires a plot driver that supports the multi-sheet plotting or printing option.

1. Openthe SSM in the Exercise 15 folder.

0 A published sheet set is processed one sheet at a time. Separate PLT files are created for each sheet. If
the sheet set is published, the sheets might be interleaved with other plot jobs.

1 A published sheet set is processed as a single job. A multi-sheet PLT file is created. If the sheet set is
published, it is never interleaved with other plot jobs.
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2. Right click on your Project 001 :
grﬂ:ec‘t and f;;)llcuw the [ M|
> e.ps as shown. 2, Project 001 1 =
3. Publish = B Title Shee. Close Sheet Set A U TO D E S
i i L 1 - G-100
4. Publish using Page L ?L T 5_':-1 100 New Sheet...
Setup Override =] s
p 2 _ E'l{:":l HEW SUbEEt...
5. S:EIEGt your paper 3.0 Import Layout as Sheet...
sSiZe. (%] 4 -C-101
= 3 ;tailr Resave All Sheets
5 . C-20] Archive...
~ ﬁt L; 2 Publich b Publish to DWF
| 2] Architect.
7 - A-100 eTransmit... Publish to DWFx
8- A-101 Transmittal Setups... Publish te PDF
& Workin i
? Insert Sheet List Table... Sl LD
Publish using Page Setup Override »
Properties...

Edit Subset and Sheet Publish Settings...
Publish in Reverse Order

Tmrlinda Dlat Ctaman




https://www.autodesk.com/cad-manager/manage-
projects/mastering-autocad-sheet-sets

Whether you design manufactured parts, maps, or
buildings, the sheet set functionality in AutoCAD
enables you to efficiently create, manage, and
share your entire set of sheets from one convenient
location. At first glance, the powerful functionality
offered by the Sheet Set Manager may seem
overwhelming, but the good news is you don't have
to learn and implement all the functionality

simultaneously.

EBOOK!

SRR P W RO BN Y

~M,

/}\m

Setg‘—

We have developed this 60-page free e-book so
you can immediately begin reaping the benefits of
Sheet Set functionality. The eBook is structured to
be self-paced, allowing you to progress through
each level of implementation from the simplest to
the most complex at your own speed. Spend just a
few minutes each week or at your own pace until
you've created a fully functional sheet set with
minimum disruption to your current workflow.

The e-book is conveniently organized into 17 chapters with step-by-step instructions on how to create a new sheet set, how to transition to sheet set
master and how to implement sheet sets for maximum efficiency.

In addition to the expert guide and this class you will find many resources on the Sheet Set Manager at Autodesk University. While each class may be
different, they all contain excellent information on the sheet set manager and tricks on how the author uses it efficiently within their design role.
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