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Autodesk® Vault Professional: You Got It—Now What?

Brian Verboort — M2 Technologies, Inc.

PL2915 Whether you have had Autodesk Vault Professional software for a while and aren't using it to its full
potential or you just got Vault Professional through a recent purchase or upgrade—let's put it to use. We cover practical
workflows, including when to use (and when not to use) categories, items, change orders, change order routings, and
lifecycle states.

Learning Objectives
At the end of this class, you will be able to:

e |dentify the Benefits of Vault Professional
e Upgrade existing Vault Installation
e Plan Practical Workflows for Vault Professional

e Configure Vault Professional Functions & Workflows

About the Speaker
As Director of Solution Engineers at M2, Brian is responsible for managing and direction of the technical
team providing technical support to M2 customers, helping to solve their most complex design
challenges. His duties include developing software customization's to meet customers’ workflow
requirements, providing Tech Support for all Autodesk Manufacturing products and facilitating training
of all supported software.

Brian has extensive experience providing consulting services, facilitating on-site product
demonstrations, performing engineering and manufacturing department process analysis, as well as
providing product training, implementation and technical support.

Brian is an Autodesk Authorized Consultant (AAC) and an Autodesk Inventor Certified Expert (ICE) and
an Autodesk Certified Instructor (ACl) and contributed to creation of The Autodesk Inventor Essentials
Plus by Delmar Learning. Brian has been invited numerous times to present at Autodesk University.

#BRIANVERBOORT

http://www.linkedin.com/profile/view ?id=4103886



Functional Benefits of Vault Professional

Table 1: Vault Family Functional Matrix

. . Autodesk® Vault Autodesk”™ Vault
Feature Autodesk” Vault Basic

Workgroup Professional

% v

Autodesk CAD Integration
File Management Tools
Single Workgroup

Fast Searching

N 8RN

Data Reuse Tools
File Revision Control and Lifecycles
Automatic File Maming
Access for Non-CAD Users
' Fileand Folder Security

Reporting
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Server Based DWF Publishing
Multi-Site Replication

‘Query, View, and Print’ Web Client
Custom Objects

Bill of Material Management
Engineering Change
Management

PLM 360 Integration
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Upgrade Existing Vault Installation

In-Place Upgrade Process

Validate SQL Vault Vault Create
Backup Server Server : Clients Backup

Do I qualify for In-Place Upgrade?

Autodesk Vault Professional i 0 -
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Autodesk Vault Basic Release
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What about MS SQL?

SQL Server
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@  Supported in production.
Supported for migration only.

See the documentation for each release of Vault for details
about supported SQL products.



The absolute best upgrade resource is found here...

l AUTODESK” VAULT 2014 | HELP

i= Q

MNew in the Vault 2014 Subscription Releases
New in Vault 2014

© What Is Vauli?

© General Vault Tasks

© Administrator's Tasks

© Install vault

Install Vault 2014 Subscription Release 1
+ Vault Installation Overview
+ Install Supporting Components

Repair an Installation

Uninstall Autodesk Vault

— Upgrade Autodesk Vault
= Introduction to Upgrading Vault

Phase 1-\Validate Backup and Test
Migration

Upgrade Phase 2-Upgrade SQL
Phase 3—Upgrade the Vault Server
Phase 4-Upgrade Vault Clients

Phase 5—Create Backup

Figure 1: Best Upgrade Resource

http://help.autodesk.com/cloudhelp/2014/ENU/Vault/files/GUID-F7C93287-98E9-4950-93A0-E7A3BC96181E.htm



Tuning the User Interface pre-rollout

[ ~utodesk Vault Professional 2014

Ctrl+F CheckIn... [z [& Find... | Z&

ce Sync.. v kol | E'Ei Chanie Catesuﬁ... rﬁ Chanie State... !

Search Building Design Q” &7

= EB Project Explorer
il Content Cen

= 7] Designs
[l Euildin.

F1 Gripper 4

7 HTC Grin 25| Autodesk Exchange App Manager

-
£ IEC606L7 5| autodesk Exchange Apps [ Vault Settings

= £ Keychair ;Iu_,cu \

£ Concept

7 Design Files | Visualization | Behavio

£ Machining
E7 Markup

@ Narmme = Version Revision Rev Mumb... State

Item Enablement

1 Specifications (;)_]\_El Set client visibility of items features II
F7 Winder =20 = —
1 Work Cart

fifl Libraries Units

My Search Folders _ —
] Configu| [ Enable Items & Change Orders M —" =
My Shortcuts l i N
Lifecycles
QJD Enable Item user interface ) Yes § @ No

m Configu

Allow uszer override

Change Orders
SSemgempn e e QF_%? Enable Change Order user interface ) Yes § @ No
@ ° I
E3 Project Exph
D / i [ Close ] I Help ]

_Item Mast Options

— ["] Disable Assignment of Design Files | |||
£R Chanae Order List o—

Figure 2: Disable ECO & Item Ul




Release & Revision & BOM Management Scenarios

2). Document-Centric: Lifecycles + ECO Workflow
Same as above, plus ECO routing, signoffs notifications & approval.

3). Document-Centric: Item(s) + ECO Workflow
Above with Items assigned to document(s)

4). Design-Centric Item Lifecycles
Design BOM with Item-specific lifecycle states

5). Design-Centric Item Lifecycles + ECO Workflow
Design BOM with Items, ECO routing, signoffs notifications & approval.

What's a Category?

What’s A Revision Scheme?

What Is a Numbering Scheme?

Plan Practical Workflows for Vault Professional

¥ configure Categories

=)

File Categories

> | = New... [ Copy... =] Edit... | 32 Delete | (7) Set Default

Category Name
¥ [ Base

@ Office
@) Standard

Description

Default Category

+ e T e

General Documents
Standardized design data

Behaviors

Lifecycles |Revisions| Properties

=4 Edit... [ Assign...

.. Name
» ¥ |Flexible Release Process
Long Lead Time Relezse Process
<None>

Description

Flexible manufacturing lifecycle process for release control

A process for releasing long lead time manufacturing projects
Null lifecycle definition for opt-out scenario

. Revision Scheme Definition - *Standard Alphabetic Format’

==

Definition Name:

Description:

Standard Alphabetic Format|

Category:

Only characters are permitted within the primary format

Engineering, Standard, Assembly, Document, Electrical, | - ‘

Scheme Details

Scheme Values:

Preview | Scheme Format | Comments

»

|| Auto-generated 100001 - 999999

Type e Revision primary sequence values:

» Delimiter ] é\ 2
Primary Scheme Format | Alphabetic o o
Secondary Scheme Format | Numeric D
Tertiary Scheme Format | Numeric E

G
H o
Example Revision Formats
Delimiter Character:
Primary: A
Secondary: Al
Tertiary: All
[ Edit Numbering Scheme 5=
Name: Sequential
Preview: FTTEIT
Number Length (Max): 6
Sequential fields
Name Type Value Edit.. i




What'’s a Lifecycle?

What's an ECO?

[

ifecycle Definition - ‘Basic Release Process”

=

Definition Name:

Description:

Basic Release Procesg|

Category:

Basic manufacturing lifecycle process for release contral

Standard

Lifecycle Details
Lifecycle States:

General | Transitions | Security | Control | Comments

=} Add... = Remove (2 Set Default

¥ Name Description

« | Work in Progress State for free-form desi
For Review State for targeted design ...
Released State for controlling acce...
Obsalie State for retirement

State Name:

Work in Progress

State Description:

State for free-form design creation and modifications

What'’s an ECO Routing/State?

What'’s an Item?

Set Effectivity

- — S
¥, ECO-000004 - Closed =5
i File Edit View Actions Help
lsave &3 7
General | Records | Comments | Files | Routing | Status
|| s
|| Associated Records: Look For:
Revision / State (Historical] Title (1% 0 State E
A Released Keychain.i.. @ Released
Small Butten | A Released Small Butt... () Released
i Large Button A Released Large Butt... ) Released
il Front A Released Frontipt (L] Released
i Back A Released Backipt | Released
4 I 3
Submit andForce Approval
Withdraw FastTrackApproval
Submit Submit Submit Approve
CREATE I
Y
Set Effectivity
Re-Open Reject
Submit and Force Approval
Withdraw Fast TrackApproval
Submit Submit Submit
CREATE
.—‘
Re-Open Reject

Cancel

r
¥ MitzyWorkTable1 - Work In Progress - Item (Read Only)

File Edit View Actions Help

Llsaeand Close | [F1) SO

B4

2| Mechanical Bill of Ma

- g(umﬁare MitzyWorkTablel

~| gy Lotest

Generel | History | Bill of Materials | Where Used | Change Order | View |
I Number: MitzyWorkTablel Lifecycle State:  WorklIn Progress
I = G Assembly s A
: Title: MitzyWorkTablel _ Last Updated By:  Administrator
I Description: Last Updated: 11/27/2013 11:23 PM
| (fir= Each
Associated files: Propeties:
we [ File Name Version Mame / Value
Casters3.dwg 1 » Equivalence Value MitzyWorkTablel
iftlackdwg 1
itzyWorkTablel.dwg 1
I ENNANT CAP.dwg 1
preaderBesmCart.dwg 1
ayon Arm Basic.dwg 1
itchBall.dwg 1
cMaster 96068A219.dwg | 1
f ayson 028-30H dwg 1
FloorLockST5.dwg 1




BOM Management Scenarios

1). Flat Files: Many files in 1 Finished Good Item

r .
¥ MitzyWorkTablel - Work In Progress - Item (Read Only) “ X

==

General

Edit  View Actions Help

()

a0 &2
- i' Eésnmggre MitzyWorkTablel

kutaﬁ R E =

History | Bill of Materials | Where Used | Change Order | view |

Number: MitzyWorkTablel Lifecycle State: ~ Work In Progress
Category: Assembly Revision: A
Title: MitzyWorkTablel Last Updated By:  Administrator
Description: Last Updated: 11/27/2013 11:23 PM
Units: Each
Associated files: Properties:

v w [ File Name Wersion Name 7 Value

1] Casters3.dwg i » Equivalence Yalue MitzyWorkTablel

il Liftlack.dwg 1
v 3 MitzyWorkTablel.dwg 1

il TENNAMT CAP.dwg 1

1] SpreaderBeamCart.dwg 1

I] Layan Arm Basic.dwg 1

il HitchBall.dwg 1

il McMaster 960684219.dwg | 1

1] Payson 028-30H.dwg 1

il FloorLock575.dwg 1

Figure 3: Many Files in One Item (file List)

, _
B ViMool Workin Prgrss e R Orb) L

Edit  View Actions Help

File

: Mechanical Bill of Ma MitzyWorkTablel > B8 Latest BB

Bill of Materials | Where Used | Change Order | View ‘

Revision: Structure: Date:
: [Latsl v] |?‘E Multi-Level ‘ ,‘ |Today | v| [] Show Reference Designators
| = Number De... [%] Quantity Units Title (ftem... Description ... State
: » MitzyWorkTablel - .- Each MitzyWork... A Work In Progress
(|

Figure 4: Many Files in One Item (BOM List)




2). Flat Files: One Item for each file + Finished Good Item

General | History | Bill of Materials | Where Used | Change Order | View |

Number: MitzyWorkTablel Lifecycle State: ~ Work In Progress
Category: Assembly Revision: A
Title: MitzyWorkTablel Last Updated By:  Administrator
Description: Last Updated: 11/27/201311:23 PM
Units: Each
Associated files: Properties:
we w [) File Name Version Name 7 Value
(] Casters3.dwg 1 » Equivalence Value | MitzyWorkTablel
Lifthack.dwg 1
» [ 2| MizyWorkTablel.dwg | 1 _ _
O] [rewanicwog | 1 I iponablr. - Workinrogress e e O -
'] SpreaderBeamCart.dwg 1 I
'] Layon Arm Basic.dwg 1
] HitchBall.dwg 1
] McMaster 96068A219.dwg | 1
'] Payson 028-30H.dwg 1
FloorLock575. 1
‘ . B dw Revision: Structure: Date:
,] |T’|?E Multi-Level | v| ‘Today | v| [] Show Reference Designators
Number De... [T] Quantity Units Title (tem... Description... .. .. State
» = [BE MitzyWorkTablel = @ - Each MitzyWork... A Work In Progress
LiftJack @ Each Liftlack A Work In Progress
SpreaderBeamCart 8 Each SpreaderB... A WarkIn Progress
McMaster 96068A... 81 Each McMaster ... A WorkIn Progress
Payson 028-30H @ Each Payson 02... A Work In Progress
Casters3 @ Each Casters3 A Work In Progress
FloorLock575 81 Each FloorLock.. A WorkIn Progress
HitchBall B! Each HitchBall A WorkIn Progress
TENMNANT CAP @ Each TENMANT... A Work In Progress
I Layon Arm Basic @1 Each Layon Ar... A WorkIn Progress

Figure 5: One Item for each file & Finished Good Item (BOM List)
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3). Engineering BOM Items + MFG BOM Items
L Austodesk ault Protessionat 2012 I e |

i File Edit View Go Tools Actions Help

i Search Help

Default View

Search Design

Building Ds - Design
El Euilding Desion & B0 Name T Ver. Rev.. Re.. State
[ Gripper Assembly S
£ HTC Grinder o] = Large Button.... 2 [Cotegory N [Fold
: ategory Name older
= B IECB0617 Schematic, [@p=In Keychainipn 2 kil — — -
F7 tecs67 Tabuta| (|| [~ @y ) G . Autodesk Vault Professional 2014 - . W e—— (o5 [t
8 D;YC“‘” Project OBD Keychaindwg 2 i File Edit View Go Tools Actions Help
Concept A -
2] @ @ Front.ipt 2 !'-. Search Help ]
£ Meld Design: Allltems i [F8 Change Categonv... Change State...
E7 Machining || History| Uses | Where Used | Change Orcer | previed
% Item Master Search Item Master "l ©
Latest [ Item Master -
‘ = R Praject Explorer () O T2 Mumber Revision State Title (tem, C0)
File Name / Revisi il Content Center Files MitzyWorkTablel A Waork In Progress MitzyWorkTablel i E
y B Ei e = 7 Designs E SpraaderBeamCart A Werk In Progress SpreaderBaamCart
o perem E) BuidingDesin D liokin rogres i
e cl s = 7 Gripper Assembly Liftlack A Work In Prugres; Liftlack
I ancept.|
e pc: . £ HTC Grinder McMaster 960684218 A Work In Progress McMaster 960684210 E
E‘_ il 88 IE(‘?EZIEZ:;?h_Erm:t:C Payson 028-30H A ‘Work In Progress Payson 028-30H @
] Frontipt I e i Casters3 A Work In Progress Casters3 8-
E+) Concept.ipt 2 B Keychain Project  ~
= r General | History | Bill of Materials | Where Used | Change Order | View
/=] KeyChainlmage,jpg y g
B@ Large Button.ipt . e e =
Number: Keychain Lifecycle State: ~ WorkIn Progress
- B
=) Concept.ipt
L[| KeyChainImage.jpg = Category: Assembly L Revision: B
EH) Small Button.pt Title: Keychain.iam Last Updated By: ~Administrator
B@ Concept.ipt _— -
Add new group -] KeyChainlmagejpg Description: Last Updated:  8/13/2013 832 AM
Each
4 m | e o
12 Object(s) (1 selected) Associated files: Properties: 3
. [ File Name Ver... Name 7 Value
Figure 7: Structured Design eBOM v [ 2|y Keychainiam | 1 v el U
i Keychain.dwg 1
[ |48 Keychainipn 1
I Autodesk Vault Professional 2014 K -8 =& L
le Edit View Go Tools Actions Help | ok
[ »
. [5h | Soto: A Find... Search Help
= b & localhost Vault (] administrator
;. [23 Change Categol tate... =
. % Figure 6: eBOM Files in Item
!- Search Help [
All tems + | BE Layout - £ Worl € SyNCu. ~ i @3 Change Categony.. Change State..
| m Item Master Search ltem Master
I [ Iten Master - = =
@ BR Project Explorer (§) O T B Number Revision State Title ltem,CO)
f Content Center Files Keychain B Waork In Progress Keychain.iam
= £ Designs E Liftlack A Waork In Progress Liftlack
£7 Building Design McMaster 960684219 A Work In Progress Mchlaster 960684219
7 Gripper Assembly Payson 028-30H A Work In Progress Paysen 028-30H
£7 HTC Grindler Casters3 A Wark In Progress Casters3
88 IEC?EZ;:;*‘:”:;‘ FloorLock5T5 A WorkIn Progress FloorLock575
& i HitchBall A ‘Work In Progress HitchBall
= £ Keychain Project =
‘ " " || Generel | History  Eill of Materials | Where Used | Change rder | view |
”—WMN— e o e ~
[ms‘ -] [fea Mutti-Level [ [Today -] [] Show Reference Designators
= Number .. [T) Quantity Units Title (.. Descript.. .. .. State
- @- Each  Keych... B Work In Progress
[ Each Packaging A WorkIn Progress
@ Gram Assembl.. A WorkIn Progress
1@ Each Large.. BUTTO.. B  WorkIn Progress |z
2 @ Each  5mall... BUTTO.. B Work In Progress
7 @ Each  Fronti.. FOB FR.. B Work In Progress
4 @1 Each Backipt FOB BA.. B WorkIn Progress

Figure 8: eBOM and mBOM in Item
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Configure Vault Professional Functions & Workflows

Creation of Users and Groups to support ECO Process

p and Restore,,.

reate Master Vault

ttach Master Vault.,
[Mach haster Vault
Delge Master Vault

Pl o'l Master Vault...
Index Bock Attributes...
Febuil gl Search Indexes
Tasks...

B[+

Niew Send

Administration...

s

Secunty | ldvanced Settings

. Uszer Management
{ file View pActions

Help

i L Mew User... | &3

User Mame ! First Name
¥ Administrator
L APPROVER
L AUTHOR

K| CHANGE ADMIN
L CONSUMER

E-. Guest

L REVIEWER
L VAULT ADMIN

Jsers

2,

Create and manage users

Autornatically create a user account For mew dom

B rrernbers upen legin

Groups

P

& Create and manage user groups

Roles and Permissions

-

12

(3 % APPROVERS

L AUTHORS
L CHANGE ADMINS
L comsumers
& REVIEWERS

L VAULT ADRIMG




Adding Users to Groups

K creur L |- [T
& APPROVERS i | REAEWERS
Giap Mame AP PECIVERS Grzup Name [REAEWERS
Emad: Fradk
| Redin. | [racumernk Camumer | -.l-ﬂ-u. | Dot Ecior Lael L[, e Sebeas, Chasge Drder B
] E—_
1
I s | CLT:
¥ Enable gioup W Enabcerus
Group Membiers acup Mambes
EEET . 2 ACALWIR [

= e

Figure 1 APPROVERS Group Figure 2: REVIEWERS Group
W G ) - i
& CHANGE ADMES & COMSUMERS
Grtvep Mame: CHAMGE ADMIEE] Gorep Mame CONSUMERS
Ernuil: Ennail:
| Reles.. | Dacument Ediber (Ll 2L Dooument Bamager [Lessl 1] e Rales.. Document Comurmer
| Vaslis.. Vaudt | | Varhs.. [ vauit [

¥ Enable gioup +| Enuble grossp

Group Members Gioug Merlers

B e ansan | A COMEUMER

ﬂ




Adding Users to Groups Cont...

‘ Group M ‘ Group ﬁ
‘g AUTHORS ‘g VAULT ADMINS
Group Name: JAUTHORS) Group Mame: VAULT ADMINS|
Email: Email:
Raoles... Document Editor (Level 1), Document Manager (Level 1),Ch: Roles... Administrator, Content Center Administrator
Vaults... | Vaul Vaults.. Vauh
Groups... Groups...
|¥] Enable group /] Enable group
Group Members Group Members
[ Add. ] & VAULT ADMIN Add...

L

| femore |

oK | Cancel Help [ cance [ Hep

Figure 5: AUTHORS Group Figure 6: VAULT ADMINS Group
GROUP NAME “TEMPLATE” USER NAME VAULT USER ROLE(S) ECO ROLE(S)
VAULT- Vault-Admin Administrator, Content
ADMINS Center Administrator
Change Order Editor (Level 2)
Document Editor (Level 2) Approver
CHANGE- . Document Manager (Level 2) Change Administrator
Ch -Ad e
ADMINS ange-Admin ERP Manager Notification User

Item Editor (Level 2) Change Requestor
[tem Reviewer
Change Order Editor (Level 1)
Document Editor (Level 1)
AUTHORS Author Document Manager (Level 1)
Item Editor (Level 2)
Item Reviewer

Responsible Engineer
Reviewer
Notification User
Change Requestor

Approver

APPROVERS Approver Change Order Ed.itﬂr (Level 1) .F-!.evit_awer
[tem Reviewer Notification User
Change Requestor

Approver

REVIEWERS Reviewer Change Order Edlltﬂr (Level 1) .F-l.evu.ewer
Item Reviewer Notification User
Change Requestor

CONSUMERS Consumer Document Consumer

Figure 9: Groups, Users, Vault & ECO Roles 14



Create ECO Numbering Scheme

. Autodesk Vault Professi
i File Edit View G ctions Help
H v C Find... Ctrl+F
C orkspace Sync...
ome Lakels...
= (@ Vault - administ Custipmize... — -
Change Ord Job Quiwe... me © Version Revision Rev Number
[& Item Maste]
Administrati z
= B3 Project Expl SIIERSEON ¥ Vault Settings n
{fi Content pronss Global Settings i

= 7 Designs | 2& Autodesk Exchange App Manager
g 2:::“ Autor,.lesk Exchange Apps . Vault Settings \
7 HTC Grinder
£ IEC60617 Schematic | Files | Visualization | Behaviors | items
@ 7 Keychain Project
£ Markup

@ [ Specifications QL% Set client visibility of Change Orders fe§ures

Change Order Enablement

F3 Winder
7 Work Cart Options
(i Libraries i Restrict Item Lifecycle Changes to Charlge Orders
£Q My Search Folders
When Moving Gut of he Change Order RorkSate =+ S
= en Moving Out of the Change Order \{o e =
Markup Folder

IE Configure Markup Folder

® Use Common Markup Folder. A Folder mugt be Configured
S Using the 'Configure...' Command.

() Store Markups in the Same Folder as the File eing Marked-up.

(©) User Selects Markup Folder.

%
Link Properti
L]l M. properties that rt a unique value .
9 P PP [}
= for each item on each Change Order. . fopertic
Add new,group Change Order Numbering

e ———— e
@l EA @G .:@ Define Change Order Numbering Schemes

ARl D = Lt L »

Figure 10: Define a New ECO Numbering Scheme
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-
¥ Change Order Numbering r.

Medify Change Order numbering list :

Marme

» mECO

Set as [f

Delete

Code:

Description:

AU2013 ECO Naming Scheme

Starting Mumber: 000000|

Mumber of Digits: ’E

[T] Append workgroup label

0K [ e

I

Help

F
‘ Change Order Numbering

Medify Change Order numbering list:

MName

Close

» AU2013
W' |ECO

Help

iy

Delete

Set as Default

Figure 11: Configure a New ECO Numbering Scheme
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Configure ECO Behaviors

. Vault Settings

==

|Fih5 |v'asuauzatian|aehawms|kems | Change Orders ustom[}bjects|

Change Order Enablement

sing the 'Configure...’ Command.

(7 Store Markups in the Same Folder as the File Being Marked-up.

() User Selects Markup Folder.

Qg Set client visib# of Change Orders features
EE74
Options
R estrict ltem Lifecycle Changes to Change Orders
tems on Change Orders Cannot Be in the Work In Progress State il
hen Moving Out of the Change Order Work State
Markup Folder "
_
E Monfigure Markup Folder Caonfigure...
Use Common Markup Folder, A Folder must be Configured :

Link Properties

Manage properties that support a unigque value
for each item on each Change Order.

Properties...

=
¥ select Vault Location

Select a Vault folder

= EE‘ Project Explorer (§)
fil Content Center Files
ffa] Designs|
£ Building Design
£ Gripper Assembly
£ HTC Grinder

Change Order Numbering
! Define Change Order Mumbering Schemes

Figure 12: ECO Behaviors & Configure Markup Folder

. Mew Folder u1
Folder: Markups
Categoyf: | v|
r——,
i Li ’ Cancel l ’ Help ]
/'
Mew Folder l [ OK ] [ Cancel ]
i
- 000000 > |

17




Create ECO Routing

[ Autodesi Vault Professi

i File Edit View G

Ctrl+F

Find... | 2& 7§ M

\Nrkspa ce Sync...

Qu\om ize...

!Categor'!-'... r ChaﬂgeState... !

_ Search Help

[HF

-

Vault Settings
Global Settings

Autodesk Exchange Apps

Autodesk Exchange App Manager

= [ Vault - administ Job (Rueue...
Change 01 Administration
Itenf1 Mastef Tt
EB Project Explg
K
| MyWorkhst
| MyShortewts |
Add new group
[ Rl *

z N\
¥ Giobal s%s
.

[S5c)

| Securiﬁﬂ Change Ord Efs_lnteglations |

Routing Definition

Define Change Order Routing Lists

Select worlflow definition to use
on new Change Orders:

Standard 1

Properties

ax

M

r. Routing

back to the left.

All routings:

Routing

Initial Release

. Production Revision

4 Object(s) (0 selected)

Drag a routing from the list on the left to tRe list on the right to make it active. You can deactivate a routing by dragging it

Active routings:

Routing

» Default

v |Initial Release

Production Revision I
|
i
-
|

Figure 13: Create New ECO Routing ok | [ camct | | Hep |
¥ Edit Routing as [ = ]
Routing Name: AU2013 ECO Routing ||
Change Order participants: Routing participants:
Users Users Routing Role
Add >> J M Approver Approver, Change Requestor, Motification User, Reviewer A
Approver L ——— Author Change Requestar, Notification User, Responsible Engineer
Author T Change-Admin | Approver, Change Administrator, Change Requestor, Motification User, Reviewer
Change-Admin LReviewer Change Requestor, Motification User, Reviewer
Reviewer y
Vault-Admin

1). Select & Add Users to ECO Routing

. Edit Roles f\ppmvef

=)

Available Ro\es\

‘ Routing Settings

i

nanimaous approval for Review state required

[ Cancel | [ Hep |

Role Name

Change Administrater

Selected Roles:

(% Lppro
Change Requestor

Change Requestor

| Add -= I

Motification User

Reviewer
[ rrewa
P
- <- Remove
»ll Reviewer

2). Add User R

ole(s) for the|ECO Routing

oo |

Concel | [ hep |

| 3). Enforce Unanimous approval for Review

[ Cancel | [ Help

Ficure 14: Add llcers & Accicn ECO Rolec



VAULT USER ROLE(S)

ECO ROLE(S)

Administrator, Content
Center Administrator

Change Order Editor (Level 2)
Document Editor (Level 2)
Document Manager (Level 2)
ERP Manager
Item Editor (Level 2)
Item Reviewer

Approver
Change Administrator
Notification User
Change Requestor

Change Order Editor (Level 1)
Document Editor (Level 1)
Document Manager (Level 1)
ltem Editor (Level 2)
Item Reviewer

Responsible Engineer
Reviewer
Notification User
Change Requestor

Change Order Editor (Level 1)
Item Reviewer

Approver
Reviewer
Notification User
Change Requestor

Change Order Editor (Level 1)
Item Reviewer

Approver
Reviewer
Notification User
Change Requestor

GROUP NAME “TEMPLATE” USER NAME
VAULT- .
ADMINS Vault-Admin
CHANGE- .
ADMINS Change-Admin

AUTHQORS Author
APPROVERS Approver
REVIEWERS Reviewer
CONSUMERS Consumer

Document Consumer

Figure 15: Groups, Users, Vault & ECO Roles

[ . Routing

=

E

e

back to the left.

All routings:

Reuting

b ALZ013
Default
Initial Release

Production Rewvisi

Click and Di

e S

Active routings:

Drag a routing from the list on the left to the list on the right to make it active. You can deactivate a routing by dragging it

Routing

b . AU2013

v | Default
Initial Release

Production Revision

7

l Set as Default l

rag to Add to Active routings
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Figure 16: Add ECO Routing to Active and Set Default
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Create Item(s)
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Figure 18: Creating a Empty Item
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Create ECO For Files
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Create ECO For Items
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Figure 20: New ECO from Item
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